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1. O0mue moJioKeHus

1. Hacrosimee Ilonoxkenue pa3zpaboTaHO B COOTBETCTBUU C JEHCTBYIOIIUM
3akoHoAaTenbcTBOM  PecnyOnuku — Kazaxcran, KoxaekcoM — KOpmopaTHBHOTO
yIOpaBlIeHUsl, YCTaBOM M HHBIMH BHYTPEHHUMH JOKymMeHTamMu KoMMyHanbHOTO
rocyaapcrBeHHoro npennpusatus «llomuknuanka Ne2 ropoga Kocranain» (manee —
[Ipeanpusitie) u omnpeAensieT MOPSIOK Ha3HAYCHHS W JEATEIBHOCTH CEKpeTaps
HaOJII0AATEIBHOIO COBETA, €r0 CTaTyC, MOJHOMOYHS U KOMIIETEHIIUIO.

2. Cekperapb HaOIIOIaTEIBLHOTO COBETA sBJIAETCS paboTHUKOM [Ipennpusitus,
HE SIBJIAIOMIMMCS WIEHOM HaOJIFOATEIbHOTO COBETA JIMOO MCIOJHUTEIBHOIO OpraHa
[Ipennpustusi, 1 UCHOJHSIET CBOM OOS3aHHOCTH Ha MOCTOSIHHOW OCHOBE B PEKHUME
MOJIHOTO paboyYero JHs.

3. Cexperaps HAOMIOJATEIHPHOTO COBETa OO0OECIeUYMBACT B3aMMOJICHCTBHC
Mexay opraHamu lIpennpusiTus B COOTBETCTBUU C 3aKOHOJIATENILCTBOM PecryOnuku
Kazaxcran, VYcraBom Ilpeanpusarus, wnactosmuMm [lojgokeHneM © ApyTHMH
BHYTPEHHUMH JOoKyMeHTamMu [IpennpusTus, a Takxke pelieHUsIMU YIIOJITHOMOYEHHOTO
opraHa (MECTHOTO HCIOJHUTEIBHOTO OpraHa) © HaOMIJaTEeIbHOTO COBETa
[Ipennpustus.

4. Bo wu30exaHuWe BO3HUKHOBEHHS KOH(JIMKTAa HWHTEPECOB CEKPETaph
HAOJIIOIATENIbHOTO COBETa HWMEET TMPaBO COBMEIIATh CBOIO JICSITEIBHOCTh C
BBITIOJIHEHUEM  JIpyrux  ¢yHkiuid B [IpenmpusitTum  TOJMBKO € corJiacus
HaOmoaarenbHoro cosera [Ipeanpusrus.

5. Cekperapb HaOII0IaTETLHOTO COBETA B CBOCH NIEATENLHOCTH MOJOTUYETECH U
MOJYMHEH HEMOCPEACTBEHHO HabmogaTenbHoMy coBety llpeanpusitus B juie
npejacenarenss HaOMIOJATEIBLHOTO COBETa, a MO aJAMUHUCTPATHUBHBIM BOIPOCAM —
UCTIOJIHUTENbHOMY oprany [Ipennpusrtus.

6. Cexperapp HaAOIIOAATETLHOTO COBETa OOECTIEUYMBAET BHIHECEHHE BOMPOCOB
HAa PAacCMOTPEHUE YIOJTHOMOYEHHOMY OpraHy (MECTHOMY WCIOJHUTEIHLHOMY
OpraHy), a Takke MOJATOTOBKY M NPOBEJIEHUE 3aceJaHui HaOJI0IaTeIbHOTO COBETA
[Ipeanpusitusi, obecrneunBaer GOpMHpPOBAHWE MaTepUAIOB IO  BOIpPOCaM,
BEIHOCUMBIM ~ Ha  PAacCMOTPEHHE  YIOJHOMOYEHHOTO  opraHa  (MECTHOro
UCIIOJIHUTENLHOTO OpraHa), U MaTepHalioB K 3acCeJaHUI0 HAOJII0ATEIbHOTO COBETA,
BEJIET KOHTPOJIb 32 00€CTIeUeHUEM JTOCTYIIAa K HAM.

7. Cexpetaph  HaOJNIOAATEILHOTO COBETAa ISl  OCYIICCTBICHUSI  CBOECH
NEATEIbBHOCTH B3aUMMOJCHCTBYET CO BCEMHU CTPYKTYPHBIMH TOJIpa3aelICHUSIMU
[TpeanpusTis ¥ €ro TOKHOCTHBIMU JIMIIAMH.

2. HazHaueHue U 0CBOOOKIeHHE OT JOLKHOCTH
ceKpeTaps HA0II0ATEJIHLHOT0 COBETA

8. Cexperapp HaOIIOAATETLHOTO COBETA HA3HAYAETCS HA OCHOBAHUU PELLICHUS
HAO0JII0IATeNIbHOTO coBeTa 00 M30paHuM cekpeTaps HaOII0JaTeNbHOTO COBETa, IO
MPEJCTABICHUIO UCHOJHUTENIbHOrO opraHa lIpeanpusitus 1100 OAHOTO U3 YIJICHOB
HaOmonarensHoro cosera Ilpeanpustus. HaOmronarenbHbli COBET NPUHHUMAET
pelieHre 1O KaHAWAAType CEeKpeTaps HaOII0IaTeIhHOTO COBETa OOJIBITMHCTBOM
roJIOCOB OT YYaCTBYIOIIMX B COOTBETCTBYIOIIEM 3aCEJaHUU.
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9. K xaHauaaTy Ha JOJIKHOCTh CEKpeTaps HaOII0JaTeIbHOTO COBETA
NPEIbABISIOTCS CIeayIoe TpeOOBaHUS:

1) BbICIIEE IOPUANYECKOE U/UITU IKOHOMHUYECKOE 00pa30BaHMUeE;

2) HaJM4Ke OMbITa paboThl B 00JIACTH KOPIOPATUBHOTO YIPABIICHUS HE MEHEE
2-X JIET;

3) Ge3ympeuHas iejoBasi permyTainus;

4) orcyrcrBue ahdunupoBaHHocTu K [Ipennpusitusi, CBI3aHHOM €
KOHTPOJIMPYIOIIMM JIUIIOM JTiO0 ¢ McnomautensHbiM opranoM [peanpustus;

5) OTCYTCTBHE HETIOTAIIEHHON MJIM HECHSATOM B YCTAaHOBJICHHOM
3aKOHOJIaTEIBCTBOM MOPSAJKE CYJUMOCTH.

10. B oTHOIIIEHNHU KaXKI0M U3 KaHIUIATyp B HAOIIOAATEIIbHBINA COBET IOJDKHA
OBITh MPEACTABJICHA CIAEAYIOIIAs HH(POPMALIHSL:

1) bamunius, uMsi, OTYECTBO KaHAMUJIATA;

2) ro pOXKISHUS,

3) oO6pa3oBaHue, CIEUATBHOCTD M0 JUILJIOMY (TUIJIOMaM ), CBEICHUS O
MOBBIIICHUU KBATU(PUKAIMK U TPOGECCUOHATBHON MEPENOIT0TOBKE;

4) cBeneHust 00 ombITe pabOTHI 3a IOCIEAHUE S JIET;

5) cBelleHUs O TOM, SIBJII€TCA JIM KaHAUJAT JIMLOM, adGUIMUPOBAaHHBIM
[Ipennpusitus;

6) MUCbMEHHOE 3asIBJICHUE KaHuAaTa O Ha3HaYE€HUHU Ha JOJHKHOCTh CeKpeTaps
HaOmoaarenbHoro cosera [lpeanpusrus.

11. C numom, Ha3HaYaeMbIM CEKpeTapeM HaOJII0JaTeIbHOTO  COBETa
[Ipennpusitus, 3aKa04acTCs TPYAOBOM JOTOBOP HA CPOK, ONPEAECIEHHBIA PEIICHUEM
HaOmoaarensHoro coseta [peanpusrus.

12. TpynoBoii  JOoroBOp €  CcekperapeM  HaOII0JaTeIbHOTO  COBETA
NnoJAMuChIBaeTca oT uMeHH [lpeanpustust mpencenarenemM HaOIIOAATEIILHOTO COBETA
WJIM WHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha0It0AaTeNbHbIM coBeToM [Ipenmpusitusi.

TpynoBoii HOroBOp AOKEH MNpeayCMaTpUBaTh OTBETCTBEHHOCTh CEKpeTaps
HAOJIIOIATEIbHOTO COBETa 3a pasrjalieHue WH(OpMaIuu, COCTABISIIONIEH B
COOTBETCTBUM C HOpMaMHu JEHCTBYIOIIETO 3aKOHOJATEIhCTBA M BHYTPEHHUMHU
nokymeHTamu llpennmpusitusi CiyXeOHYIO WM KOMMEPYECKYI0 TailHy, a TaKkxke
00s13aHHOCTh ~ MHGOPMUPOBATH  HAOMIOJATENBbHBIA COBET O BO3HUKHOBEHUHU
00CTOSITEIBCTB, B CHIIY KOTOPBIX CEKpeTapb HAOJI0aTEeILHOTO COBETAa CTAHOBHTCS
adbdunmupoBaHHbIM JUIIOM [Ipeanpusitus.

13. Ha6monarensubiii coBet [lpeanpustus Ilpeanpusatus BmopaBe B Jir060e
BpEMsI TMPUHATH PEIICHHE O JTOCPOYHOM TNPEKPAIICHUH TOJTHOMOYUN CEeKpeTaps
HaOII0AATEIFHOTO COBETA.

JlocpouHoe mpeKpalieHre TPYIO0BOr0 JOTOBOpPA OCYILECTBISAETCS B MOPSIKE,
YCTAHOBJICHHOM TPYJOBBIM JOTOBOPOM M  3aKOHOJATEILCTBOM PecmyOnuku
Kazaxcras.

14. Pemienrie 0 Ha3HAYEHUM HOBOTO CEKpeTapsi HaOJIIOAATEbHOTO COBETA
MOXET OBITh TMPUHATO OJHOBPEMEHHO C TPHUHATHEM PEIICHUS O JIOCPOYHOM
MPEKPaIICHUH MTOJTHOMOYHUH JIEUCTBYIOIIETO CEKpeTapsi HaOII01aTeTFHOTO COBETA.

3. ®YyHKIHMH ceKpeTapsi HA0I0/aTeJHLHOT0 COBETa
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15. K ocHOBHBIM (DyHKLIHSM CeKpeTaps HaOJII0JaTEIbHOIO COBETa OTHOCUTCS:

1) obecneuenre 3¢p(HeKTUBHOCTH KOPIOPATUBHOTO YIPABIEHUS, B TOM YUCIIE: -

y4JacTHe B pa3pab0OTKe BHYTPEHHUX TOKyMeHTOB lIpennpusrus; -

B3aUMOJEUCTBHUE CO CTPYKTYPHBIMHU HOJPA3ACICHUSAMHI U JOJKHOCTHBIMU
munamu Ilpennpuarusa ¢ 1enpto 00ecreueHus HUCIOJHEHUS HOPM M TpeOOBaHUM
3akoHozaarenbcTBa PecriyOnuku Kazaxcran B 001acTH KOPIIOPAaTUBHOTO yIPABICHMUS,
ycTaBa U BHYTPEHHUX JOKYMeHTOB lIpennpusrus;

- aHaJu3 CJIOKUBILIEWCS MPAKTUKU KOPIIOPATUBHOIO YIPABIICHHUS B
[Ipenmpusitun, pazpaboTka NpeAIOKEHUN TIO €€ YIyUIICHHIO;

2) opraHu3anus MOATOTOBKM M OOECIEUEHUE BBIHECEHUE BOIPOCOB Ha
pacCMOTpPEHHE YIIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEILHOMY OpPraHy) B
COOTBETCTBUM C TPEOOBAaHUSIMHU JCHCTBYIOIIETO 3aKOHOJATENbCTBA, YCTaBA U MHBIX
BHYTPEHHUX JOKYMEHTOB lIpeanpusarus, B TOM 4uce:

- YYETHPUHUMAEMBIXYIIOJHOMOYEHHBIMOPTaHOM(MECTHBIM
WCIIOJIHUTENIbHBIM ~ OpraHOM)  pelleHHMd W WH()OPMUPOBAHHME  YJICHOB
HaOIIOAATEIBHOTO COBETA O PEHICHUSIX YIOJHOMOYEHHOrO0 OpraHa (MECTHOIO
UCIIOJTHUTENILHOTO OpraHa);

- peanuzanus  TpeOOBaHMM  YIMOJHOMOYEHHOrO  opraHa  (MECTHOIO
UCTIOJHUTENILHOTO ~ OpraHa), HaOJIOAATeIbHOTO COBETA M MHBIX OPraHOB
[IpeanpusaTHst 0 BBIHECEHHH BOIIPOCOB HA PACCMOTPEHUE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY UCIOJIHUTEIILHOMY OPTaHy);

- Y4eT MOCTYMNALMUX TpeOOBaHU;

- uH(OPMHUPOBAHUE YJICHOB HAOJI0IaTEIBHOTO COBETA O TPEOOBAHUSIX
YIOJIHOMOYEHHOTO OpraHa (MECTHOrO UCIOJHUTENBHOTO OPTraHa);

- ydJacThe B TIOArOTOBKE JOKYMEHTOB M HWH(OpMalWH, MOJIeKAIINX
IPEIOCTaBICHUIO YITOJIHOMOYEHHOMY OpraHy (MECTHOTO MCIIOJIHUTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJATOTOBKH TAKUX JTIOKYMEHTOB;

- MPEJOCTaBICHUE YJIEHAaM HaOII0JaTeIbHOTO COBETA, JOJKHOCTHBIM JIMIIAM
[IpeanpusTvsi BO3MOXXHOCTA 3HAKOMUTBCS C PEIICHHUSIMU YIIOTHOMOYEHHOTO OpraHa
(MECTHOTO UCIOJTHUTENBHOTO OPTraHa), HOJArOTOBKA KONMUH PELIEHU;

- KOHCYJbTalus IO BOIIPOCAaM, CBSI3aHHBIM C IPOLEAYPON BBIHECEHUS
BOIIPOCOB HA PACCMOTPEHUE YIIOJTHOMOYEHHOMY Oprany (MECTHOMY
UCIIOJTHUTEILHOMY OpTraHy).

3) obecnieueHnre paboOThl HAOIIOAATEIIHLHOTO COBETA, B TOM YHUCIIE:

- pa3pACHSAET BHOBb M30paHHBIM YJeHaM HAOJIOAATETLHOTO COBETa
neuctBytoume B [Ipennpustuu nmpaBuia AESITEIBHOCTH HAOMIOAATENIBHOIO COBETA U
UHBIX opraHoB I[lpeanpusTuisi, opraHu3alMoHHYI0 CTPYKTYpy llpeanpusitust u UHyIO
uH(pOpMaLIMI0, HMEIOUIEH 3HAaYeHHE [UIsl HAJJIeKalIero HCIOIHEHUS YJICHaMHU
HaO0JIIOIAaTEIILHOIO COBETA UX 00SA3aHHOCTEMH;

- OKa3zaHMe COJIECHCTBUS IpeceaaTeNo HabI0JaTeIbHOTO COBETA B
TUTAHUPOBAHUH PabOThI HAOIIOIATENBHOTO COBETA;

- cOOp MpeanoKeHuil 0T YWICHOB HA0JI0IaTeNbHOTO COBETA MO (POPMHUPOBAHUIO
1aHa paboThl HAOIIOJATENILHOTO COBETAa M MPEJCTABJICHUE MPOEKTa I1aHa paboThl
Ha0JII0/IaTEIHLHOTO COBETA MPeICeAaTeNIo;



- HEIMOCPEACTBEHHOE Y4YacTHE B MOJTOTOBKE IMPOEKTA MOBECTKH OYEPETHOTO
3acefjaHus  HAONIOAATEIBHOTO COBETa B COOTBETCTBUM C  MPEIJIOKECHUSIMU,
MOCTYNHUBIIMMHE OT WICHOB HAOFOaTEILHOTO COBETA,;

- M3BEIICHUE WICHOB HAOIIOAaTEILHOTO COBETA U MPUTJIAIIICHHBIX JIUII O
BPEMEHU U MECTE MPOBEJICHUS 3aCEIaHMUS;

- TMOJATOTOBKA M pacChlIka MaTepHaJOB II0 BOIpOcaM TOBECTKH JIHS,
HeoOXomuMbIx s [lpennpuarus W TpoOBEACHUS 3acelaHus HaOJI0IaTeIbHOTO
COBCTA;

- MOJATOTOBKA 3alPOCOB U OTBETOB HA MUChMa OT UMEHU HAOJIOAATEIHLHOTO

COBCTA;

- obecnieueHue MpeAOCTABICHUS YJIeHaM HaOJI01aTeIbHOTO COBETA
3amparmBaeMoi HHGopMaIuu o aesTeabHocTy [Ipeanpusatus;

- pacchlika 4ieHaM HaOJII0/1aTeIbHOTO COBETa OIOJUIETEHEH ISl TOJIOCOBAHMS
JUISL IPUHSATHS PEIICHUH HaOJIF0AaTeIbHBIM COBETOM ITPUHUMAEMBIX ITyTEM
3a0YHOT0 TOJIOCOBAHUS; COOpP OIOJIETEHEH, 3aII0THEHHBIX YJIEHAMU
HabmronaTensHOro coBeTa;

- TpU TPOBEACHUM 3a0YHOTO 3acellaHusl HaOJI0IaTeIbHOTO COBETa —
MOATOTOBKA OIOJUIETEHEH 11 3a0YHOTO TOJIOCOBAHMS, OOECIEUEHHE PaCChUIKU
OrojieTeHe W COOp TMOJIyYEHHBIX OIOJUIETEHEH, a TakKe MOJIBEJCHUE HTOrOB
r0JIOCOBAHMS 110 BOTIPOCAM TOBECTKH JIHS 3aceJTaHMs HaOJII01aTeIbHOTO COBETA.

- TOJBOJUT WTOTH TOJIOCOBAaHMS, TNPHHUMAECMBIX IIyTEM  3a0YHOIO
roJIocoBaHMs, OGOPMIICHHE peIIeHUs 3a0YHOI0 3acellaHus HaOJI01aTeIbHOTO
COBETA;

- B ClIyyae HEOOXOJMMOCTH JIOBOJUT 0 COTPYAHUKOB [Ipeanmpusitus
MH(pOpMAITUIO O IPUHATHIX PEIICHUSIX Ha 3aCEIaHUSIX HAOJIOAaTEILHOTO COBETA;

- OCYUIECTBJISIET KOHTPOJIb 3a UCIIOJHEHUEM QIPECHBIX PEIICHUM
HaOJIFOIaTEIILHOTO COBETA;

-  TONy4eHWEe B  CTPYKTYpHBIX  mojapasfencHusx llpeampusatus wu
MPEOCTaBICHUN YieHaM HaOJI0JaTEeILHOIO COBETa HEOOXOIUMBIX JTOKYMEHTOB U
nHopmaIuu o aesreapbHocTr [IpeanpusaTus;

- obecrnieyeHre COOMIOACHUS TOPSAIKA MPUHSATHS PEIICHUH MO KPYITHBIM
CIEJIKaM U ClIeJIKaM, B KOTOPBIX UMEETCSl 3aMHTEPECOBAHHOCTb.

4) obecrieueHrE XpaHCHHE:

- IPOTOKOJIOB 3aceaHni HaOJII01aTeIbHOTO COBETA;

- peuieHui HaOIIOAATEILHOTO COBETA, IPUHUMAEMBIX ITyTEM 3a04HOTO
TOJIOCOBAHHS;

- OroJIIeTeHEU ISl TOJIOCOBAHMS, HAMPABJICHHBIX B HAOJIOAATEIBHBIA COBET
YJICHAMHM HAOJIFOaTeIIbHOTO COBETA JIJISl MPUHATHS PEIICHUN, MPUHUMACMBIX TyTEeM
3a04YHOT'0 TOJIOCOBAHUS;

- BEJET JCJIONPOU3BOJICTBO M apXHB JIOKYMEHTOB W MaTEpPHAIIOB
HaO0JII0/IaTeILHOTO COBETA, MPEIOCTABIISIET JOKYMEHTHI U BBIITUCKH
3aMHTEPECOBAHHBIM JIUIIAM;

- BEAET y4YeT U XPAaHECHUE BXOIAIICH JTOKYMEHTAIMIO U KOIIMN UCXOISIIIEH
JTOKyMEHTAIIMU HaOJI01aTeThHOTO COBETA;



- y4eT M JIOBEJIEHHWE JO0 CBEJACHHS YYacTBYIOLIMX B 3aCElaHUU 4YJICHOB
HaOJI0IATENIBHOTO COBETa HH(POPMAIIMH O MOCTYMUBIINX OT OTCYTCTBYIOIUX YJICHOB
HaAOJI0/IATEIFHOTO COBETa MUCHhMEHHO HM3JI0KEHHBIX MHEHHUI MO paccMaTpUBacMbIM
BOIIPOCAM MOBECTKH JTHS.

5) B X0Jie IpOBEICHUS 3aCeAaHus OCYIIECTBIISIET:

- Y4eT, MOCTYMAIMINX B HAOIIOAATEIbHBIA COBET MPEJI0KEHUN O POBEICHUU
€ro 3aceflaHuii W BOINPOCOB, TNOCTYMAIOIMIUX JUISI PACCMOTPEHUS M PEIICHUS
HAO0JII0IATENIbHBIM COBETOM;

- pacmpenensieT MOCTYNUBIIUME BOMPOCH MO HANpPaBICHUSIM JACSITEIbHOCTH, B
KOTOPBIX TaKUE€ BOMPOCHl BO3HUKIM U TPeOYIOT CBOETO pEIICHUs, COOOIIaeT
npenceaaTento HabIoJaTeIbHOTO COBETA O MOCTYMUBIINX BOMPOCAX;

- OMOBENIaeT BCEX UIECHOB HAOJIONATEIHHOTO COBETa O TOCTYNHBIINX B
HAOJIO/IATENBHBIN COBET MPEAJIOKEHUAX U BBIICHSIET 3aMHTEPECOBAHHOCTH KaXKJOTO
U3 WICHOB B PACCMOTPEHUH U PEILICHUH BOIPOCOB, YKa3aHHBIX B MPEIIOKECHUSX;

- OCYUIECTBJISIET PETUCTPALIMIO YWIEHOB HAOII0aTEIbHOTO COBETA
NPUHHUMAIOIIUX YYacTUE B 3aCeaHN!;

- TI0J] PYKOBOJCTBOM TIpe/ceaaTess Ha0Ir0AaTeIbHOTO COBETA BEIET MPOTOKOII
3aceaHlil, OCYIIECTBIISICT KOHTPOJb 32 MCIOJHEHUEM PEIIeHUH HaOII0AaTeIbHOTO
COBETA;

- BBITIOJIHSICT TIOPYUYCHHUS MPECceaTeNs HaOII01aTeTbHOTO COBETA;

- OCYILECTBJISIET KOHTPOJIS 32 OPraHU3AIIMIOHHBIM U TEXHUYECKUM
MIPOBEJICHUEM 3aceIaHni HAOII0JaTEIbHOTO COBETA;

- OpraHu3alus BeJCHUs 3alUCH X0/1a 3aceJaHui HaOJII01aTeIbHOIO COBETA, B
TOM YHCJIC, C COTJIACHUS TIPUCYTCTBYIOIIUX YWICHOB, Ha ayAHO-, BUICOHOCUTEIH;

- IOJTOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHUH;

- BeleHue, OQopMJIEHHME U  TMOJNHCAHME MPOTOKOJOB  3acelaHui
HAOJII0/IATEIPHOTO COBETA W BBIMHCOK W3 MPOTOKOJIOB 3aceqaHuil HaOII0AaTeIbHOTO
COBETA;

- pacchlIKa JOKYMEHTOB, YTBEPKICHHBIX Ha0II01aTeIbHBIM COBETOM;

- BBINOJIHAET UHBIE IOTHOMOYMSI, CBSI3aHHBIE C JI€JIONPOU3BOJICTBOM U
OpraHM3aIfen JesTEbHOCTH HaOII0AaTeIbHOTO COBETA.

6. XpaHEeHHE JOKyMEHTOB U packpsiTue uHpopmanuu ob IIpeanpusituu, a
UMEHHO:

- obecrieueHre XpaHeHUsl JOKYMEHTOB, MIPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
PecrryOnuku Kazaxcran, B YcTaBe U HHBIX BHYTPEHHUX TOKyMeHTax [Ipeanpusarus;

- TIPEIOCTABJIICHWE 3aKOHHBIM MPEACTABUTEISIM YIOJHOMOYEHHOTO OpraHa
(MECTHOTO HCIOJNHUTENIBHOTO OpraHa) AOCTyma K JokymeHTam [lpenmpustus B
YCTaHOBJICHHOM HOPSIKE;

- opraHuW3anus M3TOTOBJCHHUA KOMUH JOKYMEHTOB IO TpeOOBaHUIO
YIOJHOMOYEHHOTO OpraHa (MECTHOTO HCHOJHUTEIIbHOIO OpraHa) M 4JIEHOB
HaO0JIIOAaTEIILHOIO COBETA,

- yuactue B yuete adpunupoBanHbix auil [Ipeqnpusitus;

- OpraHu3alus MOATOTOBKA M CBOEBPEMEHHOM MOJa4M YHOJHOMOYEHHBIM
opranam (ImyOJHMKaIMi B YCTAHOBJIEHHBIX CIy4asix) OTYETOB, COOOIICHHI O



CYLIECTBEHHBIX (paKTaX, yBeIOMJICHUI, THON MH(POpMALUH, TOAJIeKaIEN
packpeituto IIpeanpusaruem;

- y4yacTHe B aKTyaJu3aluu MHpopManuu opuunaibHOro web-caiira
[IpeanpusaTust B MHTEPHETE.

/. opraHM3ainysl B3aUMOJICHCTBUS MeXIy opraHamu llpennpustus, B TOM
quCIIe:

- CBOEBPEMEHHOE BBISIBIICHUE HA3pEBAIOIIMX KOPIOPATUBHBIX KOH(IMKTOB,
UHPOPMUPOBAHHE O HHUX COOTBETCTBYIOIIMX OpPraHOB (JOJKHOCTHBIX  JIMII)
[Tpennpustusi, NpUHATHE MEpP MO MX MPENOTBPALLIECHUIO U, IPU HEOOXOIHWMOCTH,
o0ecrieyeHre paspelieHrss KOH(IUKTOB KOMIIETEHTHBIM OPraHoOM (JOHKHOCTHBIM
aunioM) pennpusrus;

- Y4aCTHE B MIOJArOTOBKE M pealN3alliy PELICHUI O pEOpraHu3aluu
[Ipennpustus;

- YBEJOMJICHHE KPEIUTOPOB B CIlydae MPUHATHS PELICHUS O PEOPraHU3alnin
[Ipennpustus;

- y4acTue B UCKOBOM, IPETEH3UOHHON paboTe MO BOIIPOcaM MPUMEHEHUSI HOPM
3aKkoHo aTenbcTBa Pecnyonrku Kazaxcran B 00;1acTi KOPIOPATUBHOTO YIIPABICHMUS;

- UHBIX YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX TPOLIEYP.

4. IlpaBa u 0013aHHOCTH CeKpeTaps HA0JII01aTeJILHOI0 COBETA

16. Cekperapp HaOIIOJATEIHLHOTO COBETA MPHU OCYIIECTBICHUN CBOMX MpPaB U
UCIIOJIHEHUHM OO0S3aHHOCTEN JIOJDKeH JeHCcTBOBaTh B uHTepecax [Ipeampusitus,
OCYILIECTBIISATh CBOU ITpaBa U UCIIOJIHATH O0S3aHHOCTH TOOPOCOBECTHO U Pa3yMHO.

17. Cexperaps HaOMIOAATEIBLHOTO COBETA B Mpejiesiax CBOEH KOMIIETEHIUU
BIIpaBe:

1) 3anpammBarh M MOJyYaTh y JOJDKHOCTHBIX Jidil  [Ipeanpusrus,
PYKOBOAMTENEH €ro CTPYKTYPHBIX MOApa3IeieHUd WH(OOPMALUIO U JOKYMEHTHI,
HEOOXOMMbIE AJIs BBITIOJTHEHHSI BO3JIOKEHHBIX HA HETO 3a/1a4;

2) KOHTPOJIUPOBAThH MCIIOJHEHUE PEIICHUH, MPUHSATHIX YIOJIHOMOYCHHBIM
OpPraHoM (MECTHBIM HCIIOJIHUTEIHHBIM OPTaHOM) U HAOIIIOJaTEIbHBIM COBETOM;

3) mpesiaraTh BOMPOCHI B IIOBECTKY JTHS 3aceIaHuUs HAOIOIaTeIbHOTO COBETa
U UCTIOJHUTENbHOTO opraHa [Ipeanpusarus;

4) MOArOoTaBIMBATh M HANPABIATH YINOJHOMOYCHHOMY OpraHy (MECTHOMY
UCTIOTHUTEIILHOMY OpraHy) OTBETHI Ha €r0 KOPPECIOHACHIIMIO (B paMKax BOIPOCOB
KOPIIOPAaTUBHOTO  YIPABJICHHUS); TMPENOCTABIATh MaTepUalbl IO  BOMPOCAM,
BEIHOCUMBIM ~ Ha  PacCMOTPEHHE  YMOJHOMOYEHHOMY  OpraHy  (MECTHOMY
UCIIOJTHUTENILHOMY OpraHy), NOKyMeHTHl l[lpeampustusi, moajexaiiue XpaHEHHUIO,
3aTparMBaoIle UHTEPEChl YIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJIHUTEIHHOTO
Oprana), a Tak)Ke MOJTrOTaBIMBATh OTBETHl MO WHBIM MOCTYNUBIIMM BOIMpOCaM B
paMKax TIOJIHOMOYUM, NPEIOCTaBICHHBIX CEKpPEeTapro HaOII0JaTEIbHOTO COBETa
JENUCTBYIOLIUM 3aKOHOJIATEIBCTBOM M BHYTPEHHUMHU JOKymMeHTamu [Ipennpusrus;

5) zampamuBath uHpoOpManmMIO y OamaHcomepxarens [Ipenmpusarus 00
orepalusx, 3aperucTpUPOBAHHBIX B peectpe Oamancoaepxatens [Ipenmpusitus, a
TaK)Ke MHYI0 HH(OPMAaLINIO U3 peecTpa, Heooxoaumyto [Ipenmnpusitus;

6) mpenocTaBiIATh OanaHCOJACPKATEII0 JIOKYMEHTAIUIO, CBS3aHHYIO C
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umyiectBoM [IpeanpusTis 1 He0OX0AUMYIO OanaHCoIepKATEINt0 ISl HaAJIeKAIIEro
BeneHus peectpa [Ipeanpusrus.

18. Cekperapb HaOII01aTEILHOTO COBETA O0SI3aH:

1) ctporo coOmoaTh B CBOSH JICATEIIBHOCTH HOPMBI W TpeOOBaHMS
3akoHomarenscTBa PecnyOmmku Kazaxcran, ycraBa, Komekca kopmopaTHBHOTO
ynpasiienust [Ipeanpustust u ero BHyTpeHHUX JOKYMEHTOB;

2) PYyKOBOJICTBOBATHCSIBCBOCHICITCILHOCTH ICHCTBYIOIIMM
3aKOHOJATEIHCTBOM, PEIICHUSIMHU YIIOJIHOMOUYEHHOTO OpraHa (MECTHOTO
UCIIOJIHUTENLHOTO OpraHa) u HabirogaTesnbHoro coBera [peanpusarus;

3) UCTIONHATH TOPYYCHHUS TpeceaTeNsi HaOI0IaTeIbHOTO COBETA;

4) o TpeOOBaHUIO HAOIIOAATEILHOTO COBETa OTYUTHIBATHCS O CBOCH
AESTeIbHOCTH TIEpe]l HUM;

5) uHpopMHpOBaTE HAOIIOJATEIBHBI COBET O BO3HUKHOBCHUW CHUTYAIIH,
CO3/IAI0IIMX Yrpo3y HapylIeHHs HOPM JEHCTBYIOIIErO 3aKOHOJATENbCTBA, IMpPaB
YIIOJTHOMOYEHHOTO OpraHa (MECTHOrO HCHOJHUTEIBHOTO OpraHa), a TaKxke
BO3HUKHOBEHUSI KOPIIOPATUBHOTO KOH(IIHKTA.

5. YcaoBus onarsl Tpyaa u
NpeMUPOBAHUSA CeKpeTaps HA0JII01ATeJILHOI0 COBeTa

19. 3apaboTHasi TuTaTa CEeKpeTaps HaOII0IAaTeILHOTO COBETA OMPEACIIsIeTCS
CYMMOH YCTaHOBJIEHHOTO TPYZOBBIM JIOTOBOPOM (IOTIOJHUTEIHHBIM COTJIAIICHUEM )
JOJHDKHOCTHOTO OKJIaJa M APYTUX BBILIAT KOMIEHCALIMOHHOTO M CTUMYJIHPYIOIIETO
XapakTepa B COOTBETCTBHUM C 3aKOHOAaTenbCcTBOM PecnyOmuku Kazaxcran u
HactoAmuM [lonoxennem.

20. Hauncnenue 3apab0OTHOM MaThl MPOU3BOIUTCS B COOTBETCTBHH C Tabenem
y4yeTa MCHOJb30BaHUs paboyero BpeMeHH. YueT (AKTUUYECKH OTpabOTaHHOTrO
CeKpeTapeM HaOJI0JaTeIbHOTO COBETa BPEMEHHM OCYIIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYpHBIM nojpazaenenueM [penmnpusitusi.

21. Tlopsimok BBIIATHI 3apa0OTHOM TUIATHI CEKPETapio HaOJI0IaTETHHOTO
COBETa OMpenesseTcsl BHYTPEHHUM JOKyMeHToM llpennpusrtus, peryimmpyromuM
CUCTEMY OILIaThl TPY/Aa ITATHBIX PAOOTHHUKOB.

22. PazMep MOMKHOCTHOTO OKJIaJa W YCJOBHSI BO3HArpaKACHHUS CEKpeTaps
HaOmonaTenbHOro  coBera llpennpusAtvs, He  yCTaHOBJEHHbIE HACTOSIIUM
[TonoxxeHueM, onpeaensoTcs peleHneM HadmoaaTensHoro copera [peqnpusrus.

23.1lo pemennto HabmoOAATENBHOTO coBeTa I[lpeanpusiTus cekperapro
HaAOJIIOJIaTEIbHOTO COBETa MOXET BBIIJIAUUBATHCA TMPEMUSI IO pe3yjibTaTaM €ro
paboThl 3a OTYETHBIA KBapTajd, B CiIydae KadeCTBEHHOTO M PE3yJbTaTHBHOTO
BBIMIOJHEHUST UM CBOMX (DYHKIMOHAIBHBIX OO0s3aHHOCTEH, B pa3Mmepe, HE
MIPEBBIIIAIOIIEM pa3Mep OAHOTO JOKHOCTHOTO OKJIA/Ia.

24.B  yecTb mMpa3IHOBAaHUS  HAIMOHAJbHBIX, TOCYHAPCTBEHHBIX U
npo¢ecCuOHaNbBHBIX MNpa3gHUKOB B Pecnybnmuke KaszaxctaH 3a cd4eT SKOHOMHUHU
cpeactB Qouaa omatel Tpyaa (mamee — @DOT) npomyckaercs mNpeMHUPOBAHHE
cekpeTapsi HaOogaTesbHOro coBeta [lpennpusitus B pasmepe, COOTBETCTBYIOILEM
pa3Mepy NpeMuaabHOW BBIIIATHI MO TaKUM ciydasMm paboTHuky [Ipenmpusitus c
JOJDKHOCTHBIM OKJIQJIOM, SKBUBAJIEHTHBIM JJOJUKHOCTHOMY OKJIy CEKpeTaps



Ha0JII0JaTEIbHOTO COBETA.

CooTBeTCTBYIOIIEE MPEMUPOBAHUE OCYIIECTBISETCS HAa OCHOBAHHUU IpHKa3a
PYKOBOJMTEIIS UCIIOJHUTENIbHOTO oprana [Ipeanpusarust nubo nuna, UCIOJHSAIOMIETO
ero 00sI3aHHOCTH.

25. [IpemupoBanue cekpeTaps HaOMIOAATENIBHOIO COBTEA, MPETyCMOTPEHHOE
HacTosimM [lonoxkeHrem, He MPOU3BOAUTCS B IEPUO]I UCIIBITATENILHOTO CPOKA U MPHU
HAJIMYUU Y HETO HE CHATOrO NUCIMILUIMHAPHOTO B3BICKAHMS.

26. ExxeromHsiii OIJTAYNBAEMBIN TPYAOBOU OTITYCK CEKpeTapro
HAOIOJaTEIBHOTO  COBETa MPEJOCTABISETCS B COOTBETCTBUU C  MPUKA30M
pykoBoautens McnoaHuTenbHoro oprada [IpennpusitTus Ha OCHOBaHUY 3asiBJICHUS Ha
uMsl TIpefcenaTeNiss HaONI0AaTeIbHOTO COBETA, NPHU YCIOBUU TOJIOKHTEIHHOU
PE30IIIONMH TIpeiceaTesNss Hab0JaTeIbHOTO COBETA.

27. Cekperapto HaOmrogarenabHoro coseTa [IpeanpusitTusi OCylIeCTBISIOTCS
JIOTIIIATHI, TMPEIOCTABIAIOTCS TapaHTUU U KOMIICHCAIIMOHHBIE BBITIJIATHI B pa3Mepax,
PETyCMOTPEHHBIX TPYAOBBIM 3aKOHOAaTeNbcTBOM PecryOnmku Kazaxcras.

28. Cekperapro HabmiogatensHOoro coBeta [lpeampusitus, mnpomieaIeMy
UCIIBITATENIbHBI  CPOK JIMOO TMPUHATOMY Ha pabory ©0€3 TakoBOro, NpH
IPEIOCTABIEHUU €KETOJJHOTO OIUIAYMBAEMOT0 TPYIOBOTO OTITyCKa BBIIJIAYUBAETCA
nocobue Ha O370pPOBJIEHHME B pa3Mepe JBYX JAOKHOCTHBIX OKJIaJa OAMH pa3 B
TE€UYEHHE KaJICHAapHOTO ro/a.

29. Cekperapro  HaOdromatensHOTO coBeTa llpennpuarus  OKas3bIBaeTCs
MaTepuanbHas momollp 3a cyeT 3koHoMuH cpeacts GOT B pazmepe 30 (Tpuauath)
MECSYHBIX PaCUETHBIX TOKa3aTeNeH.

MartepuanpHas ~ TOMOINb, MPEIyCMOTPEHHAas  HACTOSIIIAM  ITyHKTOM,
OKa3bIBa€TCS HA OCHOBAHWH KOTIHH MOATBEPKAAIOIINX TOKYMEHTOB (CBHIECTEIHCTBO
0 POXJIeHUU (YCBIHOBJIEHUE/yI0UEPEHUE), CBUETEIBLCTBO O OpaKe, CBUIETEIHCTBO O
CMEPTH) B CICAYIONIUX CIydasx:

1) poxkaeHust (YChIHOBIICHHUSI, yIOUEpEHN) peOCHKa;

2) OpakocoueTaHus cekpeTapsi HabMI0AaTeIbHOTO COBETA;

3) cMepTu cymnpyra (Cynpyru) cekperaps HaOIOJaTeILHOIO COBETa WIIM €ro
ONMU3KUX PpOJCTBEHHUKOB (pOOUTENEH, JIETel, YCHIHOBUTENCH, YCHIHOBJICHHBIX,
MOJTHOPOJHBIX U HETIOJHOPOIHBIX OpaThEeB U CECTep).

30. He mpenycmoTrpenHble HactosmuM IlonoxeHneM BBIILIATHl CEKPETapro
HAOJII0JaTEIbHOTO COBETa, BKJIIOYAs MWHbIE BHUIbl BO3HArpaXkJIEHUM, JOIUIAT,
Haa0aBOK, IpeMUil U APYTrux GopM MaTEPUaTHLHOTO TMOOIIPEHUS B JEHE)KHOW WIH
HaTypaJbHOU opme, 3arperiaroTcs.

6. O0ecneueHue AeATEIHLHOCTH CeKpPeTapsi HA0JII01aTeJIbHOI0 COBETA

31. B nenax Hamiexamero M 3(PQGEeKTUBHOTO BBIMOJIHEHUS OO0S3aHHOCTEH,
CeKpeTapb HaOIIOAATEeIbHOIO COBETa JOJDKEH ObITh OOecredeH HeoOXOAMMbIMU
OpraHU3alMOHHO-TEXHUYECKUMHU YCIOBHUSIMU, B YACTHOCTH:

1) Cekperapb HaOJIIOJATEILHOTO COBETA JIOJDKEH UMETh OTIICIbHBINA KaOWHET,
HAXOJISAIIUNCS HETOCPEACTBEHHO 10 MECTy HaxOXIeHus oduca IEeHTPATHHOTO
anmapara [Ipennpusitus;

2) pabouee MECTO CeKpeTapsi HaOJIOJaTeIbHOIO COBETa JOJDKHO OBITh
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00eCrevYeHO MEepPCOHATBHBIM KOMITBIOTEPOM, a CaM CeKpeTapb HaOJII0IaTeIbHOTO
coBeTa — MepeHOCHBIM KoMItbloTepoM (Notebook);

3) Cexperapp HaOIIOJATEIBHOTO COBETA JIOJDKEH OBITh  OoOecrnedeH
HEOOXOIMMON OPTTEXHHUKOW, ceiihoM, HECTOpAEMbIM METaJUNIMICCKUM IIKaQoM st
XpaHEHUs JOKYMEHTOB, a TAKKE CIIPAaBOYHOU U TIEPUOAMUIECKOMN TUTEPATypPOil.

32. Pazamep KOMaHIUPOBOYHBIX PACXOJOB (CYTOYHBIC, PACXOIbl 1O HAUMY
KHUJIOTO TIOMEIICHHSI, PacXO/bl MO TPOe3ay K MECTy KOMaHIUPOBaHUS M OOPATHO)
VIS ceKpeTapsi HaOJIOaTebHOTO COBETa ONPEICNIeTCS B COOTBETCTBHH C
BHYTPCHHUMU JOKYMeHTaMHu [Ipenmpustusi.

7. OTBETCTBEHHOCTb CeKpeTapsi HA0II0IATEIbHOI0 COBETA

33. Cekperapb HaONIOAATEIBHOTO COBETAa HECET OTBETCTBEHHOCTh IMEpen
[Ipeanpusituem 3a yOBITKM, mpUUYMHEHHbIE Ilpennpustuio €ero BUHOBHBIMH
nevctBusiMu  (Oe3meiicTBUEM), B MOPAJKE, YCTAaHOBJIECHHOM  JCHCTBYIOIIUM
3akoHoaarenscTBOM Pecniybnuku Kazaxcran.

34.3a HEUCNIOJIHEHUE WJIM HEHAJJIeXkKalllee HCIOJHEHUE CEKpeTapeM
HaOJII0AATEIbHOTO COBETA BO3JIOKEHHBIX HA HEro OOS3aHHOCTEW, a TaKXeE B ClIydae
BBISIBJICHUS ~ (JAKTOB  HApylIEHUs  TPYAOBOW  JUCHUIUIMHBI, 1O  PELICHUIO
HaOIIOAATEIbBHOTO COBETa K CEKpEeTapro HaOIIOAATEeNIbHOIO COBETa NPHUMEHSIOTCA
MEpBI B3ICKAHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIaTEIBCTBOM.

35. Cekpetapb HaOIIOJATEIBHOTO COBETAa HE BIpaBe pasriamiaTh CBEIACHUS,
COCTaBIISIFOLME  COIJIACHO  JICHCTBYIOLIEMY  3aKOHOJAATeNnbCcTBY  PecnyOnuku
Kazaxcran u BHyTpeHHUM JIOKyMeHTaM I[Ipennmpusithss KOMMEpPYECKYyrH0 TalHy, a
TaK)K€ MHYIO0 KOHPUICHIMAIBHYIO HHPOPMALIKIO.

36. CekpeTapb HaOIIOJATEIHLHOTO COBETA HE BIIPABE UCIIOIH30BATh JOCTYITHYIO
eMy MH(pOpPMALIMIO OTPaHUYEHHOTO Joctyna o0 [IpeanpusTus B IUYHBIX LETAX.

8. 3akiounTeIbHbIC MOJIOKCHUA

37. Ucnionnenune o0s3aHHOCTEN ceKpeTapsi HaOII0AaTeIbHOTO COBETA, B CIIydae
€ro OTCYTCTBHUS, OCYIIECTBIISIET JIMIIO, KOTOPBIA HAa3HA4aeTCsi MO PEUICHUIO
HaO0II0IaTeTbHOTO COBETA U3 unciia paboTHUKOB [Ipennpusrus.

38. Ecnim  ornenpHBIe TyHKTHI HacTtosmiero [lonmoskenus BeTymaioT B
POTUBOpPEUME C ACHCTBYIOIIMM 3aKoHOJaTeNlbcTBOM Pecnybnuku KazaxcrtaH, 3TH
MyHKTBhl YTPAYMBAIOT CWJIYy MU B YAaCTH PETYJIUPYEMBIX 3TUMHU ITYHKTAaMH BOIIPOCOB
CIEIyeT  PYKOBOJCTBOBATHCA  HOPMaMHM  JICMCTBYIOLIETO  3aKOHOAATEIbCTBA
PeciyOnuku Kazaxctan 70 MOMEHTa BHECEHUS COOTBETCTBYIOIIMX HW3MEHEHUW B
Hactosmiee [lonoxenue.




